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PURPOSE: To establish guidelines and responsibilities for responding to bomb threats, bombings, and 
situations where suspected explosive devices have been located. (46.1.2) 


GUIDELINES: Pursuant to the Code of Virginia § 27-34.2:1 and Portsmouth City Code § 13-58, the 
investigation of bombings, attempts and threats to commit bombings, situations where a suspected 
explosive device has been located, and possession and/or manufacture of explosive devices, substances, 
and fire bombs is the Fire Marshal’s responsibility. The Fire Department will assume primary 
responsibility for these incidents, and the Police Department will act in a supporting role. Other state 
and federal agencies may be called upon when a suspected explosive device is located, and any event 
determined to be a terrorist incident will be turned over to the appropriate federal agency for 
investigation and the Joint Terrorism Task Force will be notified. 


PROCEDURES: 
I. Receipt of Bomb Threats 


A. The following guidelines outline the procedures for handing bomb threat calls. Regardless of 
where the call is handled, it is critical that a Bomb Threat Report be completed immediately and 
made available to the Fire Marshal responding to the threat scene. 


1. A department employee, who is not in the Communications Center and receives a threat 
telephone call from the suspect, will: 


a. Obtain information to complete a Bomb Threat Report (PPD Form - CG 105); 
b Ca 

c. Attempt to identify the caller; 
d. Contact Communications with the information. 


2. A department employee, who is not in the Communications Center and takes a bomb threat 
call from a victim or a third party will transfer the call to Communications immediately; 
however, if the transfer is not possible, the employee will: 


a. Obtain information to complete a Bomb Threat Report; 

b. Obtain identity information of the victim/third party caller; 
Č. i 

d. Contact Communications with the information. 
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Il. 


IIL. 


IV. 


3. A Communications dispatcher receiving a bomb threat call, or information from another 
department employee regarding a bomb threat call, will: 


a. 


b. Complete a Bomb Threat Report if one has not been completed already. 


Notifications Regarding Received Bomb Threat 


A. 


Communications personnel will immediately notify the following: 


Police patrol units; 

Police shift commander; 
Fire district battalion chief; 
On-call fire marshal. 


PWNPE 


The responding Shift Commander is responsible for the following: 


1. Determining the need to notify the police chain of command; 
2. Notifying the owner, manager, or other responsible person for the affected business or 
building, if that person is not aware yet of the bomb threat situation. 


The responding Fire Marshal is responsible for determining the need to notify any state or 
federal agencies for investigative assistance. 


Bomb Threat Response 


A. 


The following personnel will respond to bomb threats : 


Uniform Patrol officers; 
Police Shift Commander; 
Fire Battalion Chief; 
On-call Fire Marshal. 


PwWONE 


Prior to arrival on scene, responding personnel will turn off any radio transmitting devices, to 
include both fixed and portable police radio units, cellular phones, etc. 


Bomb Threat Scene Responsibilities 


A. 


The Police Shift Commander and the Fire Battalion Chief will operate in a Unified Incident 
Command responsible for the following: 


1. Coordinating with the responsible person(s) for the business or building regarding its search 
and evacuation, a decision normally made by the responsible person(s) who also should 
accompany searching personnel to assist in the identification of suspicious items/conditions; 


2. Ifthe decision given is to not search or evacuate, ensuring that the responsible person 
understands his/her accountability for that decision; 
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3. Ensuring proper notification of other persons or businesses that may be affected; 


4. Ensuring completion of the IBR by the investigating Fire Marshal and the Police Serious 
Incident Report by a police officer or supervisor. 


. The Police Shift Commander is responsible for the following: 


EE 


2. Assisting, if necessary, with evacuation to an area well beyond the perimeter; 


S 


4. Advising Communications of the incident command post location; 


5. Cooperating in unified command of the incident with the Battalion Chief upon his or her 
arrival on scene. 


. The responding Fire Marshal is responsible for: 

1. Conducting the preliminary and follow-up investigation; 

2. Completing the Incident Based Report; 

3. Obtaining the Bomb Threat Report (PPD Form - CG 105) from the Police Records Unit. 
. Police personnel perform in a supportive role as directed, and will: 


1. Refrain from minimizing the severity of the threat; 


2. Ifa detonation time has been given, stay clear of the affected area for a reasonable amount of 
time prior to, and following, the stated detonation time; 


3. When control of the business or building is returned to the responsible person at the 
conclusion of the investigation, refrain from offering any guarantee of the safety of the 
incident location. 


V. Found Explosive Device/Military Ordinance 


A. If a suspected bomb or incendiary device is located, the following procedures will be followed: 
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1. Ifthe call was received by Communications, the dispatcher will advise the caller not to 
attempt to disarm, move, or otherwise disturb the suspected device or surrounding area; 


2. Bomb threat notifications will be made in accordance with section II; 
3. Ifa military device is found, the Fire Department will make the appropriate notifications; 


4. Section IV, Bomb Threat Scene Responsibilities, will apply. 
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VI. Detonated Bombs/Explosions 


A. The Shift Commander will coordinate with the Fire Battalion Chief and other agencies involved 
in the blast investigation, and provide assistance as needed; 


B. The Shift Commander will ensure that appropriate Police Department resources are available or 
acquired if needed. 


VII. Evidence Handling 


A. If the Fire Marshal on scene requests assistance with evidence recovery and handling, the Police 
Department will provide the necessary assistance. 


B. If the telephone from which a threat call was made by the suspect can be identified and located 
readily, an officer or Field Evidence Technician officer will be dispatched to process the 
telephone, in an effort to recover the suspect’s latent fingerprints. 


APPROVED: 
Edward G. is, Chief of Police 
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